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COI'MTACOBAHO YTBEPXKJIEHO

O61mm cobpanuem paboTHUKOB “Ho. BIaB.é;ﬁyIOI_[[eTO MBIOY nerckuit
MBJIOY netckwii cag No 9 «["opomox can Ne 9 «I"oponok mercrray
ACTCTBa» ropoia-Kypopra Kucnosoncka Topona-Kypopra Kucnosoncka
IIporoxon Ne 1 e Cit££ccr) EB. Xaiinuga
0T _15.01.2021 roga Ilpukaz Ne 01-21/1-011

or 15.01.2021 rojaa

IMOJIOKEHUE
00 apxuBe MyHHIHDATLHOG broxueTHOrO NOMIKONBHOO obpa3oBaTesnbHOro
YUPC:KACHHsS aeTckoro caga No 9 «I OPOIOK JAeTCTBa
ropoaa-xkypopra Kuciaosoacka

OlOMmKeTHOrO NomkoTEHOTO 0bpasoBarensHOro YUPCKIOCHUS HeTCKuii cay Ne O
«I"opomok gerctpay ropola-kypopra Kucnososcka (nanee - Yupesxnenune), umeromnmue
HCTOpHYECKOe, HayyHOe, COLHANIbHOE, 3KOHOMUYECKOe H IPaKTHYECKOE 3HaYeHMe,
ABJIAIOTCS COOCTBEHHOCTHIO YIPEKACHUA M XpaHATCS B YupeaeHud p rpejenax
CPOKOB, yCTaHOBIEHHBIX | OCYHNAPCTBEHHOH ~ apXHBHOW  ciryx6oii Poccuiickoii
®enepanun, wim no JTUKBUAUNH YIPEKICHHU.

1.2, Vupexnenue obecrieunpaer COXpaHHOCTB, y4eT, oTGop, YIOpAJOYECHHE M
MCIOIB30BAHKHE JOKYMEHTOB, obpazyromnuxcs B ero ACATENBHOCTH. B cooTBeTCcTRHM C©
IIPaBUITAMH, YCTAHOBIEHHBIMH | OCYHapCTBEHHOH apXMBHOH cCiyx6oi, B clyvae
JUKBUIAIMM (peOpraHU3almuy B bopme [IPHCOCIMHEHHS) [IEPENAaCT ITU [OKYMEHTHI
OpraHuzaimy - HPAaBONPCEMHMKY,  BBIIIECTOSIIEH OpraHu3allMM HMIMd B
MYHULHMNATBHLIH apXHB.

1.3. ApxmB yupexnenus coznaercs s HEJAX CBOCBPEMEHHOTI'O IIPHEMA 3aKOHYEHHBIX
AACTOTIDOU3BOACTBOM  JOKYMEHTOB INIPAKTUIECKOIO HasHa4eHusd MOCTOSHHOIO U
ATHTCIIBHOTO CPOKA XpaHEHHMs, B TOM YHCIE 110 JIAIHOMY COCTaBY, OT CTPYKTYPHBIX
TNONpasaencuui (0T  crmeuuanucTos) YIpeXACHHS, obecredeHus ux yuera,
COXPaHHOCTH M UCIIOJI30BAHHS.

1.4, 3asenyrommii YIpeKIeHHEM  obecnevymBaeT  apxus HEOOXOIMMBIM
[ToMelenneM, obopy 10BaHHeEM.

1.5. B cBoeii pa6ore ApXHB yYPEKNCHUS PYKOBOACTBYETCS DeniepanbHbIM 3aKOHOM
oT 22 oktabpst 2004 r. Ne 125-03 «O6 ApXHBHOM Jiesie B PDy, ITepeynem THMOBEIX
YTPABICHYECKUX aPXUBHBIX TOKYMEHTOB, 0bpasyromuxces B IpoLecce AeSTeNbHOCTH
TOCYZapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyTIpaBJIEHHs! M OpraHU3alMi, ¢
YKa3aHHEM CDOKOB XPaHEHHS, YTBEDKICHHLIM IpuKa3oM MunucrepcTra KYJIBTYpEI
Poccuiickoit @enepanuu ot 25.08.2010 No 558, a Takke HaCTOSIIHM Ionoxennem.
1.6. Apxus Yupexaenuss paGoraer 1o TUIaHy, YTBEDKICHHOMY 3aBeNyIOMIAM
YupexaeHus, u oTunTBIBAETCS epel HUM B cBoeHd pabore.

1.7. KoHTpons 3a gesTenbocThio apXMBa YUpPEKJIeHHs OCYILECTRIIACT 3aBe Ay
Yapexneuus.

1.8.  OpranusanmonHo-MeTomIUeCcKOE PYKOBOACTBO  NEATENBHOCTBIO  apXHBa
YAPEXICHUS OCYILIECTBIIAET FOPOICKOM aAPXHBHBIN OTIE]L.



2. Cocras AOKYMEHTOB apxuRBa
B apxus [OCTYIIAFOT:
2.1. 3akoHuennrre ACIIONPOM3BOICTBOM  yupeskIeHs AOKYMEHTBI TTOCTOSIHHOIO
XpaHeHus1, o6pasorasmyecy g ACATENBHOCTH CTIELIHATUCTOR YHIPEXKIEHHUS, NOKYMEHThBI
BpeMeHHOro (cupime 10 1I€T) cpoka XpaHeHus, HEOOXOAUMElE B NpakTHueckoii
ACATENBHOCTH, & Takxke JOKYMEHTE! o JHIHOMY COCTaBY IJIMTENBHONO Cpoka
XpaHenus (cebiite 10 mer).
2.2. CnpaBounsri almapaTt K OoKyMeHTam APXUBA: HCTOPHYECKHE CIIpaBKH
YHUPEKICHHH, OIIHCH JIeN, HpeaUCIOBUS 1 THTYJIbHBIE JIKCTBI K OMHCAM H T.11.

3. 3anaun u dpynxuun apxuBa
3.1.  OcHOBHBIMU 3ala9aMH apXUBa ABIISIOTCS:
3.1.1. KommnextoBanue MOKYMEHTaMH, COCTaR KOTOPBIX IpenycMOTpen pasmenom 2
Hacrosuero Ionoxenns.
3.1.2.V4er, obecneyenue COXPaHHOCTH, CO3HaHHE ClIpaBOYHOI0  ammapara,
MCLOJIL30BaHME IOKYMEHTOB, XpaHIIHXCS B apxuBe.
3.1.3.Ilonroroska wu TICpe/lada IOKYMEHTOB y4pekmeHHs & Cliyqae JIMKBHOALHK
(peopraumzammu g hopme IPHCOCIMHEHHS) OpraHU3al[Uu- TIPaBOIIPEEMHHUKY,
BBIIICCTOAILIEH OpraHM3anmmu wig p MYHULMNANILHBIA apDXUB B COOTBETCTBHU C
TPeOOBAHUAMH, YCTAHOBIEHHBIME | OCYZapCTBEHHON apXMBHOH ci1yx60ii PD.
3.2. B cooTtBetcTBHE ¢ BO3JIOKECHHBIMH Ha HEro 3ajgayaMu APXMB OCYIIECTBIsET
cnenyomue GyHKInm:
3.2.1.Cocrasiser u IIDEIOCTABIISET HE MTO3/Hee, YeM 4epes 2 roja nocne 3aBEpPUIEHUS
ACTOTIDOU3BOLICTBOM, FOJOBEIE pa3ieNbl Ommuceif o JTHYHOMY COCTaRBYy.
3.2.2.IlpuanumMaer ne HO3MHEee, 4YeM wuYepe3 2 roma moce 3aBEpLIEHMUs
ACNONPOH3BO/ICTBOM, yYHTHIBAET U XPAHUT AOKYMEHTBI yupexIeHus, 06paboTannsle
B COOTBETCTBUM ¢ TPeGOBaHWAMM, YCTAHOBIECHHBIMI locymapcreennoii apXHUBHOM
cyx60i PO.
3.2.3. Ocymecranser Y4€T W obecreuymBaeT monmmyro COXPaHHOCTh TIPHHATHIX Ha
XpaHeHHe Jed.
3.2.4.Cospaer u nojuepxupaer B AKTYallbHOM COCTOSHHMM CIIPAaBOYHBIH ammapar K
JNOKYyMEHTaM apxXuBa.
32.5. Opranusyer ucnonp3osagme JOKYMEHTOB:
- HHGOPMHPYET PyKOBOACTBO W PabOTHUKOB yupexmeHus o cocrase i CoJlepKaHUH
JIOKYMEHTOB apXHBa;
- BBIIACT B yCTAHOBICHHOM MOPSIKE €N, JOKYMEHTHI HIM KOMHM JIOKYMEHTOB B
LeIX CITy:KeOHOro UCIIONIB30BaHHs PaGOTHUKAM YUPEKIEHUs;
- HMCIOJIHACT 3aIpOCHI OPraHK3aLMii ¥ rpakIan 06 YCTaHOBJICHHHM TPYIOBOIO CTAXKA U
110 JIpyrUM BOIIPOCAM COLMATIbHO-IPaBOBOIO XapaKTepa, B yCTaHOBIEHHOM MOPSIKE
BBIIACT KOIMH JIOKYMEHTOB M apXHBHEIE CLIPABKH;
- BCICT yHeT UCTIONB30BaHMs OKYMEHTOB, XPAHSIIHXCS B apXuBe.
3.2.6.ITposout OKCHEPTU3Y UEHHOCTH JOKYMEHTOB, XDAaHSIIAXCS B apxHuBe,
Y1acTBYeT B paboTe IKCIIEPTHON KOMHCCHHU YUPEKICHHUS;
3.2.7.Opraumsyer paboTy mo cocTaBiIeHHIO HOMEHKIIATYPBl [eNn YYpemaAeHus,
OKa3bIBACT METONMYECKYIO M NPAKTHIECKYIO [TOMOIILb CHELHANTHCTAM YUpPEIKICHHUS B
pabote ¢ 1oKymMeHTaMH, KOHTPOJIMPYET NPaBUIIBHOCTE (hOPMUPOBAHKS U ohopmiieHus
ACT B NIEJIONPOU3BOICTBE, & TAaKKe [OATOTOBKY AeN K fiepenaye B apxXuB yUpeKACHHAS.
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4. [IpaBa apxugea
st ucnonnenns BO3NIOXXEHHBIX 3a1a4 U hyHKIMI apXHB UMEET IPaBo:
4.1. TpebGoats ot CTPYKTYDHBIX nHOJpa3ieneduii (criermanucror) YUpekieHus

5. OTBercTReHHOCTS apxuBa

OtBercTBeHHEIH paGoTHUK 110 AETONPOU3BOICTBY
5.1, MomxHoctHOE muIo Hecér OTBETCTBEHHOCTH 3a BEITIOIHEHHE BO3TOKEHHBIX Ha
APXHB 38129 ¥ (DYHKIMIA B COOTBETCTBHH ¢ AOJDKHOCTHBIMH OB SI3aHHOCTAMH.
5.2.  OtBercTBeHHEI paboTHUK 110 /ACTIONIPOU3BOACTBY U BENEHUIO apXMBa
Ha3HA9aCTCs IPHKA3OM 3aBemyromero. O6s3aHH0CTH pabOTHHKaA BKIIOYEIOTCS B ero
AOIKHOCTHYIO HHCTPYKIIHIO.

6. Cpok JeficTBHS moaoskenns
6.1. Cpok neitcTBus MomosKeHus He orpanu4en. [lonoxenue neiicrayer no IPUHATHS
HOBOTO.



